
Committee Name  _______________________________ 
Chairperson   _______________________________ 
Secretary   _______________________________ 
Adult Advisor  _______________________________ 
Report Made By  _______________________________ 
 
Event Date   _______________________________ 
Event Time   _______________________________ 
Event Location  _______________________________ 
Attendance   _______________________________ 
 
Finances 
     Budgeted  Actual 
 Income 
  Donations  __________ __________ 
  Entry Fees  __________ __________ 
  Registration Fees __________ __________ 
     __________ __________ 
  TOTAL  __________ __________ 
 
 Expenses 
  Awards  __________ __________ 
  Facility Use Fees __________ __________ 
  Refreshments __________ __________ 
  Thank You Gifts __________ __________ 
  Workshop Supplies __________ __________ 
     __________ __________ 
     __________ __________ 
     __________ __________ 
     __________ __________ 
  TOTAL  __________ __________ 
 
  Net    __________ __________ 



Please list curriculum used. 
 
 
 
 
Please list community resources utilized, guest presenters, or donations received. 
 
 
 
 
Event Activity         Lead By 
• Games/Icebreakers 
 
 
 
 
 
• Workshop Topics 
 
 
 
 
Committee Reflection & Suggestions 


