
CONTENTS OF 4-H CLUB SECRETARY’S BOOK 
 
 
Section 1 
Club Officers and Leaders 
Club roster and meeting attendance 
Club committees 
 
 
Section 2 
Club Constitution and By-laws 
 
 
Section 3 
Club meeting minutes 
 
 
Entire Secretary’s book should be reviewed monthly with Community Club Leader and 
turned in for audit to the Tuolumne County 4-H Office by August 1 each year 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


