ANR Workgroup Funding – Some General Guidelines
Workgroup funds are to be expended for the activities that are approved in the annual Workgroup budget request process.  Funds cannot be used for other purposes.

Typically, ANR Workgroup funds are used for items such as:

To support ANR personnel travel to workgroup meetings/activities

Meeting expenses including room rental, reproduction of handouts, etc.

Workgroup communication expenses – copying, mailing, conference calls, etc.

Specific items requested and approved in the budget request.

Common Misconceptions
There are several types of expenses that are not permitted to be paid with ANR workgroup funds.  Each year a few workgroups submit expense claims for items or activities that are not permitted, resulting in denial of payment.

Workgroup funds cannot be used for the following:

Travel support for non-ANR personnel, with the exception of where the workgroup has specifically requested and received approval for this support.

Printing costs for publications.

Establishment or maintenance costs for websites.
Conducting out of state field trips, with the exception of multi-state workgroups where the meetings routinely rotate among collaborating states.  These requests must be clearly identified in the workgroup funding request.

To provide travel support for workgroup chairs or members to attend a conference to present information developed by the workgroup.

Activities that are normally expected of established ANR program units including Statewide Programs, Centers and Research & Information Centers.

Staff Expenses

Occasionally workgroup funds will be awarded to cover staff time.  Requests for staff support must be specifically requested and approval received in the workgroup funding process before ANR workgroup funds can be provided.

Staff hiring is considered to be an exception to standard workgroup operations and will be discussed among all Program Leaders.

Only the amount specifically approved for staff may be utilized in that manner.  Unapproved salary expenses posted against workgroup accounts are being disallowed.
